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Manuscript
Structure



Sections

• Title Page (Page 1)
• Abstract (Page 2)
• Introduction (Page 3)
• Methods
• Results
• Discussion
• References (Begins on a new page)
• Appendices (Each begins on a new page)

Each figure begins on a new page (include the
figure caption on the same page as the figure)



Title Page

• Page Header (use Insert Page
Header and make the title flush left
and the page number flush right)

• Title (in the upper half of the page,
centered)

• Beneath the title, list your name (no
title or degree) and your affiliation
(i.e., Scripps College)



Title Page (Example)



Abstract

• Page Header (do not include the “Running
Head:”)

• Abstract (centered, at the top of the
page)

• An abstract is a brief summary (between
150 and 250 words) of your paper, which
should include the research topic,
research questions, participants, methods,
results, data analysis, conclusions, and
future implications of your research



Abstract (Example)



Introduction

1. Describe your research question
2. Summarize previous research
3. Explain why your research was

necessary
4. State your hypotheses



Methods

• Participants (number of participants and where
they came from, the selection criteria, and any
other important characteristics)

• Apparatus and Materials (equipment and
supplies used during the experiment)

• Design (the type of design, the independent and
dependent variable(s), and the experimental
hypotheses)

• Procedure (important instructions given to
participants, how participants were assigned to
different conditions, what the participants did)



Results

• Results of the descriptive and
inferential statistical analyses

• Rejection or retention of the null
hypothesis
– If an effect is found, the direction of the

effect
• If necessary, include summary tables

of the results or include figures to
display the data



Discussion

• Discuss the results in relation to each of your
hypotheses

• Discuss possible explanations for your results
• Identify and discuss limitations in the experimental

design that may reduce the strength of your results
• Introduce new ideas that your results suggest
• Generalize your results
• Discuss the strengths and weaknesses of applying

your results to other groups, species, ages, or sexes
• Identify another experiment to be done in this

research area



Figures and Tables

• Label a figure with an Arabic numeral and
provide a title (the label and title appear on
the same line below the figure, flush-left);
cite the source below the label and the title

• Label a table with an Arabic numeral and
provide a title (the label and title appear on
separate lines above the table, flush-left
and single-spaced); cite the source in a
note below the table



Manuscript
Format



Manuscript Format

• Use a serif typeface (i.e., Times New Roman)
for the text and a sans serif typeface (i.e.,
Arial) for figure labels

• Double-space the ENTIRE manuscript
• Indent the first line of every paragraph one-

half inch
• Align the text to the left hand margin,

leaving a “ragged” right margin
• Use TWO spaces after each sentence



APA Stylistics

• Use the third person point of view rather
than using the first person point of view

• Use the active voice rather than passive
voice

• Make sure to be:
– CLEAR (specific explanations)
– CONCISE (condense information)
– PLAIN (minimize figurative language)



Manuscript Format
(Example)



Headings



Heading Format



Use Heading
Levels Consecutively



Reducing Bias
in Language



Reducing Bias in Language

• Guideline 1
– Describe at the appropriate level of specificity

(i.e., participant demographics)
• Guideline 2

– Be sensitive to labels (call people what they
prefer to be called at the present time)

• Guideline 3
– Acknowledge participation (when writing about

the roles of individuals in an experiment, use
language that portrays them as active
participants)



Citing References
in Text



Citing References in Text

• APA Style uses the author-date citation
system (the sources cited in text are listed
alphabetically in the reference list)

• To insert a citation in the text, include the
author’s surname and year of publication

• For a direct quotation, include a page
number



Citing References in Text
(Table)



Citing References in Text

• APA Style uses the author-date citation
system (the sources cited in text are listed
alphabetically in the reference list)

• To insert a citation in the text, include the
author’s surname and year of publication

• For a direct quotation, include a page
number



Citing References in Text
(Examples)

Author-Date Citation

Alphabetically Arrange Multiple In-Text Citations



The Reference
List



The Reference List

• Put references in order by the author’s
surname (or the first author’s surname if
there is more than one author)

• Use the hanging indent paragraph
style

• Double-space the entire reference list



The Reference List

• References should contain 1) the
author name(s), 2) the publication
date, 3) the title of the work, and 4)
the publication data



The Reference List

• Make sure that the version being cited
is the most recent one

• Journal volume number and inclusive
page numbers should be cited if
available

• Place the article DOI (digital object
identifier) at the end of the reference -
do not use a period; if there is no DOI,
cite the home page URL



Formatting References to
Journal Articles

• Type the article title in sentence case
and the journal title in title case

• Italicize the journal title and volume
number

• Include the issue number in
parentheses if the journal is paginated
by issue



Formatting References to
Journal Articles (Examples)



Formatting References to
an Entire Issue of a Journal

• Give the editors of the issue and the
title of the issue

• If there are no editors, move the issue
title to the author position and
alphabetize the entry by the first
significant word in the title



Formatting References to an Entire
Issue of a Journal (Examples)



Formatting References to a
Chapter in an Edited Book

• After the chapter title type In, the
editor’s name, the abbreviation Ed. In
parentheses, and then the title of the
book

• Give the page numbers in parentheses
after the book title



Formatting References to a Chapter
in an Edited Book (Example)



Formatting References
to an Entire Book

• Type the title of the book in sentence
case, capitalizing the first word
following a colon or end punctuation

• If you cited an electronic book, give
information about the format in square
brackets after the title; give the DOI or
URL instead of the publisher location
and name



Formatting References to an
Entire Book (Examples)



Formatting References to a
Conference Proceeding

• Use the same format as for a
periodical to cite proceedings that are
published regularly

• Use the same format as for a chapter
in an edited book to cite proceedings
that are published in book form



Formatting References to a
Conference Proceeding (Examples)



Resources for Furthering
Your Understanding of
APA Style Formatting



Supplementary Materials

• Sample Papers:
http://supp.apa.org/style/PM6E-
Corrected-Sample-Papers.pdf

• Sample Appendix:
http://flash1r.apa.org/apastyle/basics/
data/resources/sample-appendix.pdf

• Sample References:
http://flash1r.apa.org/apastyle/basics/
data/resources/references-sample.pdf



Helpful Websites

• The Writing Center:
http://writing.wisc.edu/Handbook/Doc
APA.html

• Manual for Experimental Reports:
http://psychology.pomona.edu/mater
ials/manual.html

• Purdue Online Writing Lab:
http://owl.english.purdue.edu/owl/res
ource/560/01/



Now Its Time
to Format Your Paper

…APA Style!
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